Ellen’s Top Classroom Management Procedures
1. Create an area in the room where students may store their individual papers, worksheets, KNOWBOOKS, partner wheels, etc.  A plastic file folder container and administer a hanging folder and manila folder to each student.  This keeps their work close and organized. 

2. USE Partner Wheels and KNOWBooks (see pages 
3. Have an area in the classroom, preferably the main white board, where you have a section for each class you teach.  Include the daily lesson outline and upcoming assignment due dates, quizzes, tests, trips, announcements.  This eliminates the “what are we going to do today” question and the “you never told us there was a quiz”.  

4. Create an area in the room for students to turn work in based on the class.  Only accept work in the basket.  This keeps students from leaving work on your desk and it getting lost. 

5. Change up the seating arrangement every couple of weeks.  This gives students a new perspective and outlook. 

6. If your school allows it have students fill out one standard permission slip at the beginning of every class.  Transfer it over throughout the year.  Attach a due date and points so that students turn it in.  This eliminates that last minute hassle of forgotten permission slips for field trips. 

7. Use the Student Bonus System AKA Student BS.  (see page 
8. Have something for students who finish assignments early to work on.  Either a packet of brain teasers, a 1000 piece puzzle set up in the room.  Anything that keeps them busy and engaged.

9. When designing your daily lessons make sure the lesson alternates between an active and a passive activity.  

10. Smile and laugh with your students every day! 

